Exercises:

1. Correct the following forms of dates:

9st October 2007

3.3.1998

18-9-2001 (sequence day-month-year)

2005, February 14th

March 2th 1996

8/9/94 (sequence month-day-year)

Dec. 27th 2006

2. Organise these parts of the following business letter, match the numbers and letters:



A) 

B)


C)


D)


E)

Confidential
Milton Ltd.

Kotex, a. s.

March 13, 2005

Your ref.: D45



23 Churchill Street
Bělehradská 128




Our ref.: Za/89



D5O PL9 Cambridge
400 03 Ústí nad Labem



UNITED KINGDOM
CZECH REPUBLIC

F)

To the attention of the Managing Director







6





5





4





3





2





1








