Jana Nováková
Masná 700/13 

110 00 PRAHA 1

Czech Republic 

Travel Tracer Ltd

93 Heath Road

Weybride

Surrey KT15 4TQ

UNITED KINGDOM

1 October 2009

Dear Mr Robins

Following our phone conversation regarding the translation of your new company brochure into Spanish and German, I am pleased to confirm that our company will be able to do the work. I enclose an example of some recent translations into both languages as requested.
Would you kindly be able to send us the original English brochure as soon as it is finished so that we can prepare the official budget.

If you have any other queries, do not hesitate to contact me.

I am looking forward to hearing from you soon.

Yours sincerely

Jana Nováková
Jana Nováková

Director 

Enc.

ELT Books Ltd

6 Blenheim Cres

London W14 5NN

UNITED KINGDOM
FLL School

Petr Kudrna

Na Chodovci 58

141 00 PRAHA 41
Czech Republic

1 October 2009

Dear Mr Kudrna

Thank you for your interest in our new products. As you have already ordered new Concise Learner’s Dictionaries, I believe that you also might be interested in other books that our publishing house provides. We can highly recommend English Grammar in Use and Practical English Usage. 
I also would like to point out that our catalogue prices are subject to a special discount of 15 per cent.

Should you have any questions, do not hesitate to contact us.

I am looking forward to hearing from you.

Yours sincerely

Silvia Ogle
Silvia Ogle

Sales Manager

