FROMAGE
třída Tomáše Bati 178
760 01 ZLÍN
Czech Republic 

Tel./fax: +420 477 111 095

Email: fromage@infozlin.cz
Gaspard Moreau

Fromalerie Moléson

Place del’ Aigle 3

1663 Moléson-sur-Gruyères

Switzerland

10 March 2010
Dear Mr Moreau,
I am writing you to make a monthly order for April 2010. We would like to order 30 kg of Gruyéres cheese and 25 kg of Vacherin cheese. 

As we are ordering quite a large amount of cheese this time, we would appreciate if you could give us a 15% discount.
If you agree to these terms, could you please confirm the acceptance of our order?

I am looking forward to hearing from you soon. 

Yours sincerely,
Jana Nováková
Jana Nováková
p.p. Pavel Gnat
Sales manager
David Kerr
Eco-School
Wallace house

17-21 Maxwell Place

FK8 1JU Stirling
SCOTLAND

Hana Okrouhlíková

Soukromé gymnázium

Tomkova 41

779 00 OLOMOUC

Czech Republic 

10 March 2010
Dear Ms Okrouhlíková,
Following our telephone conversation, I am pleased to confirm that your students are invited to spend one month, from 1 May 2010 to 31 May 2010, in our school. The students will be provided with a wide range of English classes and they will stay with the hosting families the whole month – full board is included. Unfortunately, we cannot cover any further expenses (flight tickets and pocket money). 

We would really appreciate if you could confirm these terms as soon as possible so that we can make appropriate arrangements.

I look forward to hearing from you as soon as possible. 

Yours sincerely,
David Kerr
David Kerr
Headmaster
